
ANCILLARY FORMS



 Exhibitor Information  
 

Welcome Exhibitors, 
 

In compliance with the directives of the Chicago 
Fire Prevention Bureau, please be aware that 
equipment, products, materials, or containers of any 
kind may not; under any circumstances be stored 
under any tables, behind any drape, or behind any 
booth displays.  You may keep one days supply of your 
product or materials on display in the open area of 
your booth space. 

 

Any items stored behind a booth display or drape 
will be subject to removal and placed in an off-site 
storage facility.  These items will be returned to you at 
the close of the show. 

 

If any booth is found not to be in compliance the Fire 
Marshal reserves the right to close down that booth.  
Those exhibitors not in compliance would still be 
responsible for any services rendered. Vehicle must 
have a lock on gas tank, not more then an 8th of gas  
the battery must be un-hooked by the hotel electrician 
the keys give to Hilton Security Department.  
*All tents must be Fire Retardant and Porous.  

  
 

Thank you for your cooperation. 
Hilton Chicago Management 



Please return form to: Exhibit Hall

720 S. Michigan Ave.     Chicago IL.60605

Discount Standard
Discount Standard Quantity Price Price TOTAL

Quantity Price Price TOTAL 300 watt flood $50.00 $60.00 $
1500 watt single outlet $105.00 $140.00 $ Power Strip $35.00 $40.00 $
2000 watt single outlet $125.00 $145.00 $ (Does not include electrical)

10' extension cord $15.00 $20.00 $
Above 30 amps or 2000 watts Quoted on request

Above 30 amps or 3000 watts Quoted on request

Discount Standard

Quantity Price Price TOTAL
15 amps single outlet $225.00 $275.00 $ WATER, COMPRESSED AIR, WASTE LINES
20 amps single outlet $250.00 $300.00 $ *Availale on special written request: Price dependent upon location
30 amps single outlet $300.00 $350.00 $ of booth. Please specify amount, size and type of service desired

with detailed drawings of equipment connections. Estimated
Above 30 amps or 3000 watts Quoted on request charges are subject to reasonable adjustment due to any increase

in labor costs occurring before the date of the show.
Discount Standard * All equipment and material furnished on this order by the Chicago

Quantity Price Price TOTAL Hilton shall remain the property of the hotel.
15 amps single outlet $250.00 $300.00 $ * Check one: Steamfitter PSI
20 amps single outlet $325.00 $350.00 $ Plumber ( for Compressed Air Line)
30 amps single outlet $500.00 $600.00 $ (80 PSI limit) <Written request Enclosed>

Above 30 amps or 3000 watts Quoted on request * If you have questions or need assistance in completing your 
order, please call the Exhibit Hall Dept. at the Hilton Chicago at
(312 ) 922-4400, Ext. 6535.
* Discount Pricing - Applies to all orders when accompanied with 

STRAIGHT TIME …………………………………..………$86.00 and received 14 days in advance.
OVERTIME…………………………………………………$150.00 * To ensure order processing, full payment must accompany order.

      Subtotal 8% Tax         Total Cost
___________ + ___________ = _______________

NAME OF SHOW:

ROOM NAME OF BOOTH LOCATION: SET UP DATE FOR SHOW:

(Northeast, Northwest Hall, Southeast, Southwest Hall, Williford, etc…)

COMPANY NAME: BOOTH #:

ADDRESS:
(Street) (P.O. Box) (City) (State) (Zip)

ORDERED BY: PRINT NAME: TODAY'S DATE:

PHONE # (            )                 -   EXT.                                      FAX:  (         )              -          

PAYMENT INFORMATION
CREDIT CARD# CHECK $

Please provide photocopy of credit card Payable to : Hilton Chicago

CARDMEMBER NAME: CHECK #
EXPIRATION DATE: SIGNATURE: DATE:

ELECTRICAL  & PLUMBING

ORDER DEADLINE DATE
Phone: (312) 922-4400    Ext. 6535 DISCOUNTED PRICES 

Fax:  (312) 431-6904  14 DAYS PRIOR TO SHOW DATE
ELECTRICAL SERVICE ADDITIONAL EQUIPMENT

BASIC POWER
110/120   SINGLE PHASE

HIGH POWER
208 SINGLE PHASE Outlets requiring 24-hour service or dedicated circuits will be at double the rates.

PLUMBING SERVICE

208 THREE PHASE

QUICK TIPS FOR EASY EXHIBITING

Outlets will be powered down overnight, if 24 hour service or a  dedicated 
circuit is required the rate will be doubled.  

ELECTRICAL LABOR
One 1/2 Minimum charge for delivery and hook up

of all A/V equipment ( computers, monitors,on site order, etc

(1/2 hour minimum)



 
TELECOMMUNICATIONS REQUEST FORM 
720 South Michigan Avenue, Chicago, IL 60605 
(312) 922-4400 Fax (312) 922-4652 
 
Meeting Title   Today’s Date   

Company Name   Phone Number   

Contact Name   Meeting Rm or Booth #   

Street Address   Install Date/Time   

City, State, ZIP   Disconnect Date/Time   

*********************************************************************************************************** 
Method of Payment   Credit Card Type   Expiration Date   

Master Account   Credit Card #   
*********************************************************************************************************** 

HIGH SPEED INTERNET CONNECTIONS Uses DHCP (Dynamic Host Configuration Protocol)  
(Client to provide their own Ethernet card) 

  
   Shared DS3                                            Per Day    ____     $600      
    Each Additional Device                        Per Day    ____     $200  _______                               
                                                                         Static IP Addresses                                Per Day  _____    $350 ________ 
 
LABOR RATES Non-Hilton lines. Regular business hours 8:00am-4:00pm  _____ x $75 hr    ______ 
 Overtime rates 4:00pm-8:00pm and weekends  _____ x $150 hr  ______ 
 Evening rates 8:00pm to 12:00am  _____ x $150 hr  ______ 

EQUIPMENT AVAILABLE 
 
D.I.D. (DIRECT INWARD DIAL):  ____  x $225 =  ________  
 Each Additional Day @   ____  x $50   =   ________  
Voice_____   Fax _____ 
    
ANALOG LINE                               ______ x $195 _______      
Each Additional Day @                   ______ x $50   _______           
 
SPEAKER PHONE     x $250   MULTI LINE SET    x $295 =    
Each Additional Day @   ____  x $50   =   ________ Each Additional Day @   ____  x $50   =   ______
     
     FEATURES (per key)    x $50     
     (Hunt, Intercom, Speed Dial, Forwarding, Call Transfer) 
VOICE MAIL (per line)    x $50     
     DELUXE MULTI LINE SET  x $350    
Same Day Orders: (on-site orders)   x $300     (Includes Voice Mail, Hunt and Forwarding) 
     Each Additional Day @   ____  x $50   =   _______ 
 
 
     TOTAL EQUIPMENT CHARGES      

Local and Long Distance calls are billed separately 
 

Signature         Printed ____________________________________ 

Note:  Please return this completed form to the attention of Telecommunications Department c/o Hilton Chicago 720 South Michigan Avenue, Chicago, IL 60605.  This 
form must be received 15 days prior to the installation date in order to guarantee availability.  Any telephone requests received after the required date may not be 
accommodated and will be subject to a late fee.  Prepayment for all services is required before installation is started.  Make checks payable to the Hilton Chicago and enclose 
with this form.  All telephone calls are charged at the prevailing hotel rate.  In the event of loss or damage to equipment, a replacement cost will be applied.

HOTEL USE ONLY 
 
TOTAL POSTED       
CHECKED OUT       
SERVICE MANAGER       



Fax: 301-459-0026

Toll Free: 800-377-7650

E-Mail: exhibits@projection.com

$30 $40

17" LCD Flat Screen

42" Plasma Display Panel  (16:9 Ratio)

Resolution: 1024 X 768      Attachable Speakers Included

Please Circle Stand   -    Table Top       Wall Mount       Floor Stand

Resolution: 1280 X 768 Attachable Speakers Included

Please Circle Stand   -    Table Top       Wall Mount       Floor Stand

Resolution: 1365 x 768 Attachable Speakers Included

Please Circle Stand   -    Table Top       Wall Mount       Floor Stand

 

 

Resolution: 1024 X 768  -  Internal Speakers    

Please Circle Stand   -    Table Top       Wall Mount       Floor Stand

5', 6', or 7' Tripod Screen w/Skirt    -    Please Circle Size Needed $60 $75
42" Monitor Cart with Skirt

54" Monitor Cart with Skirt

Laptop: P IV 2.0 Ghz, 1GB, 40 GigHD, DVD/CD-R, 14" Display, WIN XP
$375

 

 
$200

Ofc. 2003 Pro,WiFi, 10/100 Base T, Mouse & Cable Lock

Ofc. 2003 Pro, Norton Anti-Virus, Gigabit Ethernet, Mouse & Keybd       (display not included )

Computer/Data Display Advance 

Rate

On-Site 

Rate
TotalQty.

As the official A/V, computer, and data display supplier, Projection will be on-site from set-up through dismantle. When on-

site, please visit our service desk with questions. Rates published are for the entire length of the event.

Resolution: 1280 X 1024 (Computer Only)

Resolution: 1280 X 1024 (Computer Only)

20" LCD Flat Screen

Audio Speakers 

Flat Panel Display

Desktop: P IV  3.0Ghz, 1GB, 80 GigHD, DVD/CD-RW, WIN XP

32" LCD Flat Panel Display  (16:9 Ratio)

Large Sound System
$400 $500

2 Speakers / Stands / Mixer

Small Sound System
$300 $375

2 Speakers / Stands or Wall Mounts / Mixer

37" Plasma Display Panel  (4:3 Ratio)

1/2" VHS Player   w/ Repeat

Wireless UHF Mic Kit
$300 $375

Includes: Lavaliere / Headset / Handheld   -   Please Circle Type Needed

Flat Panel Display

DVD Player    w/ Repeat

26" LCD TV With Built In DVD Player   (no repeat)                                                                                                                                                                       

Video ONLY - Internal Speakers                                                                                                                                                                       

Resolution: 1366x768
$300 $375

Audio Qty.

Resolution: 1280 x 768  -  Internal Speakers

Advance 

Rate

On-Site 

Rate
Total

 
$75

$600

$95

$750

$400 $500

Qty.

$300

$100

$750

$400

$150

Advance 

Rate

32" LCD Flat Panel Display  (16:9 Ratio)

Resolution: 1280 x 768  -  Internal Speakers

Video Display

60" Plasma Display Panel  (16:9 Ratio)  

50" Plasma Display Panel  (16:9 Ratio)  

LCD Data Projector (3000 Lumens)                                                                                                                                                   

Resolution: 1024 x 768

On-Site 

Rate
Total

$900

$200

$500

$250

$125

Total

$60 $75

Miscellaneous Qty.
Advance 

Rate

On-Site 

Rate

$1,500 $2,000

$750 $900

$600 $750

Company Name Booth Number

Projection Presentation TechnologyProjection Presentation TechnologyProjection Presentation TechnologyProjection Presentation Technology
For additional equipment needs and pricing, please call 800-377-7650.



Fax: 301-459-0026

Toll Free: 800-377-7650

E-Mail: exhibits@projection.com

Company Name: Show Contact:

Booth #: Show Contact #:

Delivery Date: Ordered By:

Delivery Time: E-Mail Address:
[  ] 8A-10A            [  ] 10A-12P                 [  ] 1P-3P                  [  ] 3P-5P

Secondary Contact Name and #:

2) DELIVERY & DRAYAGE - 15% of line 1:

6) TOTAL DUE:

Company Name: Billing Address:
City:
State:
Zip:

Authorization Signature:

Check (US Only) Wire Transfer

    ________________________________________________________

As the official A/V, computer, and data display supplier, Projection will be on-site from set-up through dismantle. When on-

site, please visit our service desk with questions. Rates published are for the entire length of the event.

Exhibit Information

Totals

A representative of your company MUST BE PRESENT at the time of delivery for set-up instructions and delivery verification. Please note that equipment A representative of your company MUST BE PRESENT at the time of delivery for set-up instructions and delivery verification. Please note that equipment A representative of your company MUST BE PRESENT at the time of delivery for set-up instructions and delivery verification. Please note that equipment A representative of your company MUST BE PRESENT at the time of delivery for set-up instructions and delivery verification. Please note that equipment 
will not be left in an unattended booth.will not be left in an unattended booth.will not be left in an unattended booth.will not be left in an unattended booth.

1) EQUIPMENT TOTAL: 1)________________________

Secondary Email Address:

Order Instructions & Other Equipment

2)________________________

5)__________N/A___________5) STATE SALES TAX - 0% of line 1:

Payment Information

Exp. Date:
Remit to:

Fax All Orders To: 301-459-0026
E-Mail: exhibits@projection.comToll Free: 800-377-7650

Projection Presentation Technology
8351 Bristol Court

Jessup, MD 20794
Suite 111

Printed Name:

4) ORDER SUB TOTAL:
3)________________________3) EQUIPMENT SET-UP & DISMANTLE - 15% of line 1 ($125.00 minimum):
4)________________________

6)________________________

Projection Presentation TechnologyProjection Presentation TechnologyProjection Presentation TechnologyProjection Presentation Technology


